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International Study Abroad Application Guide

Start the application system

When our applications are open then you will see the link for applying on our website:
https://www.strath.ac.uk/studywithus/studyabroad/comingtostrathclyde/feepayingstudents/

Step 1: Application details

Keep all the details as they are. If you input
which semester your wish to study with us.

Ensure to click on at the bottom of
the screen.

© Aopiication details
@ Personal details

© current Studies at
Home Institution

@ Planned Studies at
Strathelyde
University

© Passport Details

Application details

Type of applicant *
Type of person *
Academic year *

20252026

Exchange Programme *

International Study Abroad

Start semester

Step 2: Personal details

Complete every section with your details.

Ensure to click on at the bottom of
the screen.

Personal details

Data of birth (dd.mm yy) *

Nationaity *

€ mai aderess -

Same s.ma adaress for vanfication

Step 3: Current Studies at Home Institution

Please select your current institution from
the list provided.

If your institution is not there then you can
choose the option for ‘Other’ and then
under Home Institution you can select
‘other01 — Other Institution’

Ensure to click on at the bottom of
the screen.

@ #opication details
© Fersonal details

© current Studies at
Home nstitution

© Planned Studies at
Strathalyde
University

© Fassport Details

¢

@ ~opication details
@ Fersonal details

@ Current Studies at
Home Institution

@ Pianned Studies at
Strathclyde
University

© Passport Details

Current Studies at Home Institution

Country of the home institution *

Home institution

Level of study *
Undergraduate () Postoraduate  PhD

Current Studies at Home Institution

Country of the home institution *

*Other
Home institution

other01 - Other institution

Level of study *
Undergraduate () Postgraduate () PhD.

Cancel application

Previous | [eRITITY

ZECTAN Continue


https://www.strath.ac.uk/studywithus/studyabroad/comingtostrathclyde/feepayingstudents/

Step 4: Planned Studies as Strathclyde Planned Studies at Strathclyde University

© Fersonal details

Please enter the planned studies with us © o | oty .
here at Strathclyde. © riames ouses

[SiAsoomes- Sy -
If you are not sure at this stage then you can oy
select one but please email e :
victoria.mcmillan@strath.ac.uk to make . -
them aware that you are unsure. IS Y0 e sl 40 SN Gl (20 ECTS)

¢

Ensure to click on at the bottom of

the screen.

Passport Details

Step 5: Passport details

Passport Numbst

Date of 53w *

You will need a passport to attend studies
here at Strathclyde.

Date of Expiry *

Passport Issuing Country *

Input the details that is on your passport.

. Send application County st
Ensure to click on _ at the
bottom of the screen. e s e

D you have pee-setled status? *

o

‘Country of permansnt resigencs *

If you do not have a passport, then you can e |

input the details similar to this:

@ Planned Studies at

’ University ‘ [ownzozs v]

Please also email: [ooiars 2

victoria.mcmillan@strath.ac.uk to make ooy 3
them aware. e —

[ ]

Couniry of birth *

. Send application [otmer 9
Ensure to click on at the

bottom of the screen. oy om

Do you have pre-settied status? *
Ovyes Ono

Country of permanent residence *

Senaspicatan

If you have completed everything correctly then once you the below screen will appear.

@ Action successful!

Thank you for your application. If you have any further queries please contact us at incoming exchanges@strath.ac.uk

Then you will receive and email from our system with a personalised link. You need to use this link to create a
username and password to use our Mobility Online system.


mailto:victoria.mcmillan@strath.ac.uk
mailto:victoria.mcmillan@strath.ac.uk

Using the Mobility Online system — Log on to Mobility Online

1. Your workflow
Your workflow allows you to keep an overview of what step you are at in the application process. As you
complete each step, a green tick will appear in the box. You cannot move on to the next step without
completing the previous step.

2. Completing your passport details
Once in your application workflow the first step is for you to submit your passport details which you can
see in your workflow. (Highlighted below).
oo Necessary steps Done Done on Done by Direct access via following link [ 3713 ]

Student Nominated by Home University
Nomination approved by Host University

Complete your passport details 17/03/2025 McMillan Victoria Input your current passport details here
(5} Submit your passport details n
Complete Permanent home Address details [m}
" upload supporting documents 0/4

You will be taken to this screen. You must click on

[ Back (Forward to updaleD
Passport Details

Submit your passport details? Yes  'No*

[ Back “ Forward to update ]

Then this will let you click on the ®Yes option and then you can click on | Update

Passport Details

EX(np

Submit your passport details? ® Yes ONo *

3. Complete permanent home Address details
You will need to click on '1Ruthere

Necessary steps Direct access via following link
Student Nominated by Home University
Nomination approved by Host University

Complete your passport details 17/03/2025 McMillan Victoria Input your current passport details here
Submit your passport details 17/03/2025 McMillan Victoria click here
> Complete Permanent home Address details O

' upload supporting documents
Download guidance on what documents to upload M

The below screen shall appear. Please input all your details and then click on [Greate |

[ Back to the application workflow 1’

Personal details
Last name Victona
Firstname McMillan
Date of birth 01/01/2000
Street
House/apartment number
Country <-- Please select --> -
Post code
City

Telephone number

[ Back to the application workflow “ Create ]

If you have completed this step correctly then the below screen will appear:

@ Action successfull

“You data has been stored successfully. Please follow the next step in the workflow to complete your application

Back to the application workflow

Back lo the apphcation workflow

You can click on to take you back to your workflow.


https://www.service4mobility.com/europe/LoginServlet?org_id=66&sprache=en&loginType=1&identifier=GLASGOW02

4. Upload supporting documents

You must review the guidance on which documents to upload, you can do this by clicking on He#niesdhare

= upload supporting documents
O] Download guidance on what documents to upload Download here

Original Language Transcript of Records uploaded
English translation of Transcript of Records uploaded
Passport ID page uploaded

ooog

Then you can upload the 3 required documents and the process is the same for each of them. You will click
on Upload'

= upload supporting documents

Download guidance on what documents to upload Download here
® Original Language Transcript of Records uploaded O @ ranscript of Records
English translation of Transcript of Records uploaded M

The it will take you to the below screen where you can upload your .pdf documents and then you would click

Create
n
Allocation of documents
Back |KeEEC]

Original Language Transcript of Records uploaded

Upload name

Transcript of records (original version)

File

&>

Drag your files here

Or Search files

Bac!

After each one that you upload then the below screen appears, click on and this will take you
back to your workflow.

@ Action successful!

Record created

o Back to general overview | Znter next record

5. Class selection process — (pay attention to primary and secondary departments)

Primary department
You will need to ensure that you click on the option for the Guide to Choosing classes, once you have done
this then the below screen appears:

= Primary Department Class Selection

When selecting your classes, at least 40 strathclyde credits per semester should be in your primary department. For further guidance, please refer to Guide to Choosing Classes

™ Choose your Primary Department provisional classes | Click here to input selection

Submit your provisional class selection O

For reference:
e Guide to Choosing classes
e C(Class selection process workflow

If you click on “heetmutseedion 6 the gbove screen then the below screen appears:

w10 ke i
um of 40 st

5 i e depAnImEnT 1Al you were nominated 1o, of e dopariment in your oo of
ol 1

¥ CAUNmMEI Semestsr ) Spang Semsster O ull Year ©
& i
Class Credits < P ~
Semester Spring Semesler O Full Yoar
2nd Chows Ciass Code
2nd Choice Class e
Class Gredils 2 < Ploass salcl =~ ~1t

s CAutumnifall Semester ) Spring Semester 1 ull Year

an
i Choice Class lile
Class Grodits 3 < Mo choice —» ~

0/4


https://www.strath.ac.uk/studywithus/studyabroad/comingtostrathclyde/academicinformation/guidetochoosingclasses/
https://www.strath.ac.uk/media/1newwebsite/studyabroad/documents/class_selection_process_workflow.pdf

Please ensure that you click on the box next to the question ‘I have read the webpage ‘guide to choosing
classes’, then input each of your class choices in the spaces provided and then click on| Update

B Primary Department Class Selection 2

When selecting your classes, at least 40 strathclyde credits per semester should be in your primary department. For further guidance, please refer to Guide to Choosing Classes

Choose your Primary Department provisional classes 17/03/2025 McMillan Victoria Click here to input selection
» Submit your provisional class selection O

Your workflow should now look like the above. To submit your primary class choices then you would click on
the option “ickhere

Please ensure that when you see the below screen that you click on Forwardfoupdate 35 you will not be able to
enter anything otherwise:

Back ([ Forward to update [
Primary Provisional Classes

Will you select classes from a secondary department? = Yes  No™

Please select the total amount of credits you have selected in your Primary department provisional «
classes

| have selected at least 40 strathclyde credits per semester in my primary department ~ Yes  No

Submit Primary Department provisional curriculum?

Back ” Forward to update ]

If you are only selecting one department then you can submit the below by completing and clicking on | Update

Update
Primary Provisional Classes

Will you select classes from a secondary depariment? O Yes ®@No*

Please select the total amount of credits you have selected in your Primary department provisional 60.00 Strahclyde Credis (30 EC v|*
classes
The standard number of credits per semester is 60 strathicyde credits (30 ECTS). If you pla
exchanges@strath ac uk

| have selected at least 40 strathclyde credits per semester in my primary department ® Yes ONo
\If you have selected fewer than 40 credits, your curriculum will not be accepted. Please con

Submit Primary Department provisional curriculum?

If you are only selecting 1 department then you can go to 6. Application Complete.
If you are selecting 2 departments then please see below:

Secondary Department
Please fill in the details as below and click on | Update

Back | Update
Primary Provisional Classes

Will you select classes from a secondary department? ® Yes C'No *

Please select the total amount of credits you have selected in your Primary department provisional 40,00 Strathclyde Credits (20 EC v =
classes —

The standard number of credits per semester is 60 strathicyde credits (30 ECTS). If you plan to take fewer credits than this, please email incoming

exchar ac.ul
| have selected at least 40 strathclyde credits per semester in my primary ®Yes ONo
If you have selected fewer than 40 credits, your cumiculum will not be accepted. Please contact incoming.ex ac.uk for further i

Submit Primary Department provisional curriculum?

Back | Update



Then follow the same process for secondary departments as you did the primary department:

El

y D Class

You can selecta of 20 lyde credits from a
Choose your Secondary Department Provisional Classes - O
(optional)
Submit your secondary department provisional class selection O

y department. For further guidance, please refer to Guide to Choosing Classes

Click here to input selection

Please ensure that when you see the below screen that you click on Ferward toupdate 35 you will not be able to

enter anything otherwise:

Bag_| Forward to update

Secondary Department Provisional Classes
1 understand that | can only take up to 20 Strathclyde credils per semesler in a secondary department

Semester

1st Choice Class Code
1st Choice Class fitle
Class Credits 1

Semester

2nd Choice Class Code
2nd Choice Class titie
Class Credits 2

Semester

3rd Choice Class Code
3rd Choice Class fitle
Class Credits 3

Semester

4th Choice Class Code
4th Choice Class fitle
Class Credits 4

Back || Forward o update

The you need to click on | Urdate | once complete.

Back | Update |

Yes © No

Autumn/fall Semester

Autumn/all Semester

Autumn/fall Semester

Autumn/fall Semester

Spring Semester

Spring Semester

Spring Semester

Spring Semester

Full Year

Full Year

Full Year

Full Year

Secondary Department Provisional Classes

| understand that | can only take up to 20 Strathclyde credits per semester in a secondary department

Semester

1st Choice Class Code
1st Choica Class fitle
Class Credits 1

Semester

2nd Choice Class Code
2nd Chosce Class fitle
(Class Cradits 2

Semester

3rd Choice Class Code
3rd Choice Class fitle
Class Credits 3

Semester

4th Choice Class Cods
4lh Choica Class |
Class Credits 4

= Secondary Department Class Selection

You can select a credits from a

of 20 ly

Choose your Secondary Department Provisional Classes -

(optional)
Submit your secondary department provisional class selection O
= S . o = IR S S — .

® Autumnifall Semester
MG21

Marketing

10.00 Strathclyde Credits (5 EC v

Spring Semester

#® Autumnifall Semester
AGI21

Business

10.00 Strathclyde Credits (5 EC v

Spring Semester

Autumnifall Semester O Spring Semester

< No chaice —> -

Autumnifall Semester ©) Spring Semester

= No choice > ~

17/03/2025

McMillan Victoria

Full Year

Full Year

Full Year

Full Year

department. For further guidance, please refer to Guide to Choosing Classes

Click here to input selection

Once you are happy with the selection then you can submit your secondary class choices by clicking on

Forward to update

Applications incoming

Forward to update |)
S —

Secondary Department Provisional Classes

Back (]

Please select the total amount of credits you have selected in your Secondary department provisional

classes

Submit secondary Department provisional curriculum?

Back || Forward to update

Then you can input the information and then click on

Secondary Department Provisional Classes

Please select the total amount of credits you have selected in your Secondary department provisional

20.00 Strathclyde Credits (10 E¢ ~
classes

Submit secondary Department provisional curriculum?




6. Application Complete
You application will only be complete if all of the workflow steps are complete:

nppuLant uetans.

Family name  Victoria Studies at Strathclyde
Firstname McMillan Host country  Great Britain
Date of birth (dd mm.yy) 01/01/2000 Receiving insfitution  GLASGOWO2 - University of Strathclyde
Country of the home institution  *Other Start Date  15/09/2025
Home institution ~ other01 - Other institution End Date 22/05/2026
Necessary steps y Direct access via foll
documents
Download guidance on what documents to upload Download here
Original Language Transcript of Records uploaded 17/03/2025 McMillan Victoria Upload Transcript of Records
English translation of Transcript of Records uploaded 1710312025 McMillan Victoria Upload Transcrpt of Records
Passport ID page uploaded 17/03/2025 McMillan Victoria Upload passport ID page
Primary Department Class Selection e i —

‘When selecting your classes, at least 40 strathclyde credits per semester should be in your primary department. For further guidance, please refer to Guide to Choosing Classes

Choose your Primary Department provisional classes v 1710312025 McMillan Victoria Click here to input selection
Submit your provisional class selection 17/03/2025 McMillan Victoria Click here
' Secondary Department Class Selection [ & —
You can selecta i of 20 credits from a For further guidance, please refer to Guide to Choosing Classes
Choose your Secondary Department Provisional Classes - 1710312025 McMillan Victoria Click here to input selection
(optional)
Submit your secondary department provisional class selection 17/03/2025 McMillan Victoria Click here

Then you just need to await the departments approving your class choices.

7. Classes have been approved
This means that the department(s) have approved your classes and you screen should look like the below:

Applicant details

Family name  Victoria Studies at Strathclyde  Non-Graduating
Firstname McMillan Host country ~ Great Britain
Date of birth (dd. mm.yy) 01/01/2000 Receiving institution GLASGOWO2 - University of Strathclyde
Country of the home institution  *Other Start Date  15/09/2025
Home institution  other01 - Other institution End Date  22/05/2026

Necessary steps Done on Direct access via following link

2 upload supporting documents 474
Download guidance on what documents to upload ™ Download here
Original Language Transcript of Records uploaded =) 17/03/2025 McMillan Victoria Upload Transcript of Records
English translation of Transcript of Records uploaded ] 17/03/2025 McMillan Victoria Upload Transcript of Records
Passport ID page uploaded ™ 17/03/2025 McMillan Victoria Upload passport ID page
= Primary Department Class Selection [ ]
When selecting your classes, at least 40 strathclyde credits per semester should be in your primary department. For further guidance, please refer to Guide to Choosing Classes
Choose your Primary Department provisional classes = 17/03/2025 McMillan Victoria Click here to input selection
Submit your provisional class selection =] 17/03/2025 McMillan Victoria
s yD Class [ 5 ]
You can select a { of 20 lyde credits from a department. For further guidance, please refer to Guide to Choosing Classes
Choose your Secondary Department Provisional Classes - =) 17/03/2025 McMillan Victoria Click here to input selection
(optional)
‘Submit your secondary department provisional class selection =) 17/03/2025 McMillan Victoria Click here
=
Documents accepted by Strathclyde 17/03/2025 Victoria McMillan
Curriculum approved by Strathclyde (primary department) =] 17/03/2025 Victoria McMillan
Curriculum approved by Strathclyde (secondary department -if 7] 17/03/2025 Victoria McMillan



